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NMPABUJTA BHYTPEHHEIO TPYAOBOI'O
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1. ObBWNE MONOXEHNA

1.1. TMpaBuna BHYTPeHHero TPyAOBOro pacnopsaka, MMeHyemble B fanbHelwem lMpaBuna - 3aTo
HOpPMbI, perynupyrouiee Ha OCHOBaHMM 3aKoHogfaTenbcTBa Poccuiickor Pefepaumm 0 Tpyfe,
OTHOWEHNEe Mexfay aamuHucTpaumern AOY wu ero paboTHMKamu NO BompocaM npuema Wu
YBO/IbHEHWA, WCMONb30BaHMA pPaboyero BpemMeHu, TMOOLWpPeHns 3a ycnexum B paboTe U
OTBETCTBEHHOCTM 3a HapylUeHWe TPYAOBOW AUCLUUNAWHBI, 3aKPenaeHns OCHOBHbIX 065f3aHHOCTeiA
paboTHMKOB Y afMUHUCTPALUN.
1.2. MpaBuna umerldT uenblo: Crnoco6CTBOBaTb OpraHuMsauMmM Tpyja Ha Hay4HOW OCHOBe,
pauMoHanbHOMY WCMNONb30BaHNIO paboyero BpeMeHW, BbICOKOMY KauyeCcTBy paboT, MOBbILIEHUIO
3 (heKTUBHOCTU paboumnx mMecT, COOMOAEHNIO TPYAOBOW ANCLUNINHBI.
1.3.MpaBnna aBnsATCS AOoNONHeHMeM K YcTaBy AOY u 0653aTeNbHbl ANS BbINOMAHEHUS BCEMM
paboTHUKamu.
1.4.MNMpaBuna BHYTPEHHero TPyAOBOro pacnopsijka, paspabartbiBaloTca agMuHucTpauumein OOY
COBMECTHO WM MO COrnacoBaHUK C BbIGOPHLIM MNPOMCOO3HbIM OpPraHoOM, MPeAcTaB/AOLLUM
NHTepechbl pabOTHUKOB.
1.5.NMpaBnna BHYTPeHHEro TpyAoBoro pacnopagka JOY yTeepxpaaroTca o6wWmMm cobpaHMeM ero
paboTHMKOB NO MPeACTaBAeHNIO afMUHUCTPaL K.
1.6.MHanBNAYyanbHble 0653aHHOCTU PabOTHMKOB MPefyCcMaTpPUBAKOTCA B 3aK/OYaEMbIX C HUMU
TPYAOBbIX Aoroeopax (KOHTpakTax).

2. OCHOBHBbIE MNMPABA 1 OBA3AHHOCTW PYKOBOAUTENA AOO0OY
21 PyKoBOO/TE/THAVEST MPaBO H:
- ynpasneHne obpa3oBaTeNbHbIM YUPEXAEHVEM W NEePCOHANIOM U NPUHATUE PelleHniA B npegenax
NOSTHOMOYMIA, yCTaHOBMEHHbIM Y cTaBom AOY;
- 3aK/0YeHUe 1N pacTOpPXKeHMe TPYA0BbIX 40r0BOPOB (KOHTPAKTOB) C pabOTHUKaMU;
- CcO3/laHne COBMECTHO C APYrvMU PYKOBOAUTENAMMN 00beANHEHWI ANS 3aLUTbl CBOUX UHTEPECOB
N Ha BCTYNJ/IeHNe B Takne 06beAUHEHWS;
- OpraHu3saumno ycnosuin Tpyaa paboTHMKOB, OMpeAensieMbiX MO COrMaleHnto ¢ CO6CTBEHHUKOM
opraHusaumnm (yupexmgeHus);
- roowpeHvie pabOTHUKOB 1 NMPYMEHEHNE K HUM AUCLMUMIMHAPHBIX Mep.

- cobntoaaTh 3aKOHbI Poccuitickort ®efepauum U UHble HOPMaTUBHbIE aKTbl O Tpyfe, 40roBOPbI O
TPyAe;

- opraHu3oBaTb TPy[ PabOTHMKOB TaK, YTOObl KaXAblil paboTan Mo CBOER CheunanbHOCTU W
KBanMgukaymm, nMen 3aKpensieHHoe 3a HAUM onpefeneHHoe paboyee MecTo;



- co3faBaTb YC/oBusi, obecneunBaroLe OXpaHy XU3HU 1 340p0BbA AeTei, npeaynpexaeHne nx
3a60/1eBaeMOCTM U TpaBMaTuU3Ma, KOHTPONMPOBaThb COO6MKOAEHWEe PabOTHMKAMW CaHUTApPHO -
FTMIMEeHNYECKMX HOPM, MPaBW OXPaHbl TPy/Ja U MOXapHOM 6e30NacHOCTY;

BCEMEPHO YKpennaTb TPYLOBYK AUCUUNAUHY, MOCTOAHHO OCYLLECTBMATL OpraHn3aTopcKyto
paboTy, HanpaB/ieHHYK Ha ee YKpenjeHue, yCcTpaHeHWe MNoTepb paboyero BpeMeHW, MPUMeHSTb
Mepbl BO3AENCTBUS K HapyLINTeNam TPyA0BOM ANCLUNNAMNHbLI, COBEPLUEHCTBOBATbL BOCMUTATENbHO-
06pas3oBaTenbHbIil NpoLecc, pacnpoCcTpaHAaATb U BHeAPATb Nefarornyeckuin onobiT B pabote AOY;

obecneuymBaTb  MOBbIlIEHME pPabOTHMKaMW  AENOBO  KBanuduKauum, MpPoBOAUTL B
YCTaHOB/IEHHble CPOKM aTTecTauMil Nejaroros, Cco3faBaTb Heo6XoAWMbIE YCNOBUA  And
coBMeLleHUs paboTbl U y4ebbl;

obecneymBaTb KOHTPO/Mb 3a COOGMAOAEHMEM YCNOBWIA onnaTbl TPyAa W pacxofoBaHWEM
CpeacTs;

- YYTKO OTHOCMUTbCA K HyXAam paboTHMKOB M obecneymBaTb MpefOCTaB/NEHUE UM NbrOT ”
NnpenMyLLecTs;

- cnocobcTBOBaTb CO3[aHWM0 B TPYAOBOM KOJNINEKTUBE [e/0BO, TBOPYECKOW O06CTAHOBKM,
BCEMEPHO MOALEPXUBaTh U pa3BMBaTh UHMLNATUBY, aKTUBHOCTbL PabOTHUKOB;

- 3aKN04YaTb KONNEKTUBHbIE 4OrOBOPbLI (CornalieHns) no TpeboBaHNO BbIGOPHOrO NPOMCOH3HOIO
opraHa;

- paspabaTbiBaTb NMaHbl COLNANLHOIO Pa3sBUTUSA YUpeXaeHMs 1 obecneunBatb UX BbIMONHEHNUE;

- OCYLLecTBMATL couManbHOe W MeLUUMHCKOE W WHble BUAbl 0053aTeNbHOr0 CTpaxoBaHMU
paboTHUKOB;

3. OCHOBHBbIE MPABA N1 OBA3AHHOCTU PABOTHMNKOB AOY
3.1. PaboTHMK MMEET MpaBo Ha:
- paboTy, OoTBevaloLLyo ero NnpogecCUoHanbHOMW NOArOTOBKE U KBaIN(MKaLuu;
- MNPOW3BOACTBEHHbIE W COUMANbLHO-ObLITOBbIE YC/OBUA, obecrneuymBalolime 6e30MacHOCTb W
cobntoeHne TpeboBaHNn TUTUEHbI TPYAA;
- OXpaHy TpyAaa;
- onnaty Tpygda, 6e3 Kakol Obl TO HM O6bINO AUCKPUMUHALMM W HEe HMXKEe pa3Mepos,
YCTaHOB/NEHHbIX  [1paBUTENIbCTBOM Poccniickoii Qdepepaynn  4na COOTBETCTBYHOLWMNX
npogeccnoHanbHO-KBaIMPUKALUOHHBIX TPYNM paboTHUKOB;
- OTAbIX, KOTOpPbIA rapaHTUPyeTCA YCTaHOB/IEHHOW (efepanbHbIM 3aKOHOM MaKCUMasbHOM
NPOAO/HKUTENbHOCTLIO paboyero BpeMeHU M obecneymBaeTca NpefocTaBleHNEM eXeHeaenbHbIX
BbIXOAHbIX AHEW, NpasaHUYHbIX, He paboumX AHei, OnnaynBaeMblX eXXerofHbIX OTNYCKOB;
- NpoeccMOoHanbHy0 MOArOTOBKY, MEPENOArOTOBKY W MOBbIWEHWe KBalugpukauuu B
COOTBETCTBMM C MN/1AHOM COLMaNbHOI0 Pa3BUTUA YUPEXAEHUS;
- Ha noJsiyyeHue KBa/IMPUKaLMOHHON KaTeropmm npu ycrnewHoM MPOXOXAeHUM aTTecTaumm B
COOTBETCTBMM C «TWNOBbLIM MOMOXEHWEM 06 aTTecTaumMy MefarorMyeckKux W PyKOBOAALLNX
paboTHMKOB roCYAapCTBEHHbIX, MyHULUUNANbHBIX YUYPEXAeHUA 1N opraHn3ayuii POx»;
- 00beAnHeHMe B nNpoeccUoHasnbHble COK3bl W [pyrve opraHusauuu, npeacTaBnsoLme
NHTepecbl pabOTHUKOB;
- [ocyfeicKyl, CYAeilCKyl 3aWuTy CBOMX TPYLOBbIX TMpaB M  KBaIM(PULUPOBAHHYIO
FOPUANYECKYIO MOMOLLb;
- nocobue Mo coyuanbHOMY CTpaxOBaHWIO, coumanbHoe obecrneveHwe MO BO3pacTy, a TakXe B
cnyyvasax, NpefyCMOTPEHHbIX 3aKOHAMW U MHbIMW HOPMATUBHO- NMPaBOBbIMU aKTaMu;
- WHAUBWAYanbHble W KOJNINEKTUBHbIE TPYLOBble CMOPbl C MCMONb30BaHUEM YCTAHOBEHHbIX
(hefepanbHbIM 3aKOHOM CNOCO60B X paspeLleHns, BKAYas NpaBo Ha 3a6acTOBKY;
- NoJlyyeHMe B YCTAHOB/IEHHOM TMOpPsAAKE TMEeHCUM 3a BLICAYTY NeT [0 [OCTUMXKEHUS UMK
MEeHCMOHHOTro BO3pacTa;
- EXEMECAYHYH [JeHEeXHYK KOMMeHcauu Ans  nefarornyecknx paboTHUKOB B Lensix
obecneyeHns NX KHUTOMU3LaTeNbCKON NPOLYKLUMERA 1 NepuoLNyYecKUMN U3LaHUAMN;
3.2. PaboTHUK O Y 0653aH:

- NpeAbaABNATL NPU NpUeMe Ha paboTy AOKYMEHTbI, NPeayCMOTPEHHbIE 3aKOHO1aTeNbCTBOM;



- MEAULNHCKOE 3aKNH0UYeHe 0 COCTOAHUN 3L0POBbS,
- MacnopT WAN UHOW JOKYMEHT, YA0CTOBEPAIOLWUIA NMNYHOCTD;
- TPYZAOBYHO KHWKKY, 3a UCK/IKOYEHUEM C/y4yaeB, KOrga TpyA0BOi AOroBOp 3aK/iryaeTcs
BNepBble UM paboTHMK NOCTynaeT Ha paboTy Ha YCNOBUAX COBMECTU Te/bCTBA,;

- CTPOro BbIMOMHATL 0053aHHOCTW, BO3/10XKEHHble Ha HEro TPYAOBbIM 3aKOHOA4aTe/IbCTBOM U
3akoHom "O6 o6pasoBaHMKM". YCTaBOM 006pa3oBaTenbHOro  ydpexaeHus, [lpaBunamu
BHYTPEHHEro TpyAoBOro pacnopsifka, TpeboBaHMA LO/MKHOCTHOW MHCTPYKLUWU, MHCTPYKLUENA MO
oXpaHe Tpyaa;

- paboTaTb YeCTHO U 1O0BPOCOBECTHO;

- cobnfatb AUCLUMNANHY TPYAa - OCHOBY nopsgka B 4OY:

BOBpeMsi NPUXOAWUTb, Ha paboTy, co6nfaTb NPOAO/KUTENbHOCTL pPaboyero BPeMeHU, uC-
nonb3oBatb Bce paboyee BpemMs [0S MNPOM3BOAWUTENIbLHOTO TPyAa, CBOEBPEMEHHO W TOYHO
NCNONMHATL PacnopsXKeHWs 4YEeHOB afMUHMUCTpauumn, ObiTb BCerga BHMMATE/NIbHbIM K [EeTAM,
BEX/IMBbLIM C COTPYAHUKaMW N POAUTENAMMN BOCMUTAHHNKOB;

- bepeyb, YKpennATb, o06ecrneymBaTb COXPaAHHOCTb co6cTBeHHOCTM [LOOY (06opyaoBaHwme,
NHBEHTapb, Y4ebHO-HarnsaHble Nocobus, nutepaTypa, UrpyLlKu, creuomexay u obysb, AeTel,
cTporo co6nogatb VIHCTPYKUMIO MO OXpaHe XMU3HU U 3040p0oBbsA feTeil, TpeboBaHWSA MO TEXHUKE
6e30nNacHOCTM, MNPOM3BOACTBEHHOM CaHUTaApUM W TUTMEHe Tpyga, NpaBuna U MHCTPYKLUWU MO
NPOTMBOMOXapPHON 6€30NacHOCTK;

- cofepXaTb B 4MCTOTe M MoOpsAgKe cBoe paboyee MecTo, 6bITb MPUMEPOM [OCTOMNHOrO
noBefleHUsi, COOTBETCTBYHOLWEro paboOTHMKY BOCMMUTaTeNIbHO-06pa30BaTe/IbHOM0 YUpeXaeHus
BHe 3aBMCMMOCTM OT BbINO/IHAEMON paboThl;

- KaxfAbll paboTHUMK LOY HeceT OTBETCTBEHHOCTb 3a XXW3Hb W 340pOBbE BOCMNUTAHHWKOB B
nopsigke, OnNpefeneHHOM 3aKOHOAATeNbCTBOM; MOXET [MPUHUMATb aKTMBHble Mepbl MO
YCTPAHEHUIO NMPUYMUH 1 YCNOBUIA, HapyLLarWMX HOPMarbHbIl X0/ y4e6HOro npolecca;

- MOBbIWATb Ka4yecTBO pPaboThbl, BbIMOMHATL YCTaHOB/IEHHble HOPMbl Tpyfa; COAep)kaTb CBOe
paboyee ob6opyaoBaHMe WM MPUCNOCOGNEHWS B WCMAPaBHOM  COCTOSIHMKM,  CO6MOAATb
YCTAHOB/EHHbIN NOPSAAOK XpaHEeHUS MaTepuanbHbIX LEHHOCTENW M LJOKYMEHTOB;

- 3(P(heKTUBHO MCMNONbL30BaTb y4yebHOe 060pyf0BaHME, 3KOHOMHO W pauMoHaibHO pPacxofoBaTb

3Hepruw, o6opyAoBaHMe W [Apyrve MaTepuanbHble pecypcbl; Co6M0AaTb 3aKOHHOE MpaBo U
cB060AbI BOCMUTAHHWKOB.

4. NOPAAOK MPNEMA, NEPEBOAbI N YBONNbHEHWA PABOTHKOB
4.1. Mopagok npuema HapaboTy
4.1.1. PaboTHMKM peanun3yrT CBOE MpaBO Ha TPy[ NyTemM 3aKN4YeHWs TPyAOoBOro Aoroesopa
(KoHTpakTa) 0 paboTe B JaHHOM [OLIKO/IbHOM YUYPEXIEHUMN.

TpypoBoi goroBop (KOHTPaKT) 3aKA04aeTca B MUCbMEHHOW (hopMe  NyTem COCTaB/ieHUs
M NOANNCAHNSA CTOPOHAMMW eANHOI0 AOKYMEHTa, OTPaXKarLero nx cornacoBaHHYH BO/IO MO BCEM
CYLEeCTBYIOLWNM yCNoBUAM Tpyha, paboTHuka. OfWH 3K3emnasap TPyAOBOro [orosopa
(KOHTpaKTa) XpaHUTCA B YUpPeXAeHUN, Apyron - y paboTHMKa.
4.1.2. Mpwn npreme Ha paboTy paboOTHUK 06s3aH NPeAbsSBUTb aAMUHMUCTPaLUK 06pa3oBaTelbHOro
yUpexaeHus:
a) TPYLOBYI KHWXKY, ODOPMNEHHYHO B YCTaHOB/IEHHOM MOPSAKe, 32 WUCK/KYEHWEM Clyyaes,
Korfa TPyAOBOW [A0roBop  3aK/04aeTcs BnepBble UM pPaboTHMK MOCTYyNnaeT Ha YCNOBUAX
COBMECTUTENLCTBA,
6) MeUUMHCKOE 3aKNYeHne 06 OTCYTCTBMM NPOTUBOMNOKA3aHMIA N0 COCTOSHUIO 3[,0P0BbS

paboTaTb B 06pa3oBaTe/lbHOM yupexaeHun (3akoH 06 06pa3oBaHum);

B) MacnopT UM WMHOWN LOKYMEHT Y[LOCTOBepPALWMNIA NNYHOCTD;
) CTpaxoBOe CBUAETENbCTBO MOCYAapCTBEHHOIO MEHCUOHHOrO CTPaxoBaHus;
[) LOKYMEHTblI BOMHCKOrO y4yeta - [/ BOEHHO06f3aHHbIX W UL, MOANEXawuX NpusbiBy Ha
BOEHHYO CNyXO6Y;
€) [AOKYMeHT 06 o06pa3oBaHuM, KBanuuKaummn, Haanmuymym cneuunanbHbIX  3HaHWUA  van

npogeccMoHanbLHON MOATOTOBKW, HannuyuMe KBanU(pUKALMOHHON KaTeropuu, ecnu 3Toro Tpebyet
paboTa.



4.1.5. Mpruem Hapabotys [JOY 6e3 npeabsBAeHUS MNePeUYnCeHHbIX
ponyckaetca. AgMuHucTpauma AOY He Bnpase TpeboBaTb NpeabsiBieHNE AOKYMEHTUK
npefyCMOTPEHHbIX 3aKOHOAATENbCTBOM, HaNnpuMep, XapakTepucTUKK C NPexHero mecrta paboThbl,
CMPaBKN O XUINULHBIX YCOBUAX U T. [.
4.1.6. Mpuem Ha paboTy ohopmnsieTcss npukasom pykosoautens [AOY Ha OCHOBaHUU
NMUCbMEHHOr0 TPYLOBOro gorosopa (KOHTpakTa). MpukKa3s BblgaeTca paboOTHUKY MOA Pacnucky;
4.1.7. daKTMyeckoe pgonyuieHne K paboTe CcUMTAETCA 3ak/YeHMeM TPY[OBOro [0roBopa,
He3aBMCUMO OT TOro ObIN NN NpUeM Ha paboTy Hagnexawum obpasom 0hopMeH
4.1.8.B cooTBeTCTBUM C NpUKasoMm 0 npuveme Ha paboTy agmumHUCTpaumaOY ob6s3aHa B
TpexXAHEBHbIA CPOK chenatb 3anuncb B TPYLOBOM KHWXKe paboTHMKA COrnacHoUHCTpyk
nopsafKe BefeHNs TPYAO0BbIX KHUXEK Ha MPeAnpuaTuax, B YUpeXxKaeHunsax, opraHunsaymsx.

Ha paboTHuKa, paboTatoliero no COBMeCTUTENbCTBY, TPYAOBas KHWMXKa BefeTcs, no oc-
HOBHOMY MeCTY paboThl..
4.1.9. TpyLoBble KHWKKW pabOTHUKOB XpaHATcA B [AOY. BbnaHkM TPYyAOBbIX KHUXEK K
BK/aAbllei K HUM XpaHATCA KakK JOKYMEHTbl CTPOroii OTYETHOCTH.
4.1.10. C Kax[joW 3anucblo, BHOCUMOW Ha OCHOBaHWW MNpuKasa B TPYLOBYH KHUXKKY,
agMuHucTpaumns OOY ob6s3aHa 03HAKOMUTL ee Bnafenbla Moj pacnucky B TMYHON KapTOUKe.
4.1.11. Ha kaxpgoro paboTHuka OOY 3aBOAMTCA NMYHAs KapToukKa, COCTOSILLEe W3 KOMuu
JOKyMeHTa 06 o6pa3oBaHuM U (U1M) NpoeccroHanbHOW NOATOTOBKe, MEAULMUHCKOro
3aK/0YeHns (caHMTapHas KHMXKa) 06 OTCYTCTBMM NPOTMBOMOKasaHUin K pabote B A0V,
CTpPaxoBOe CBWAETe/NbCTBO FOCYAAapCTBEHHOrO0 MEHCUMOHHOro CTPaxoBaHMA. 3[eCb XXe XpaHuTcA
OMH 3K3eMMIAp TPYLOBOro forosopa (KOHTpaKTa).
4.1.12. PykosoguTens AOY Bnpase NpesnoXunTb paboTHUKY 3aM0NHUTL IMCTOK MO Y4YeTy Kadpos,
aBTobumorpauio Ans NpMobLLEHNA K TNYHO KapTOYKe.
4.1.13. JlnyHaa KapTouyka paboTHUKa xpaHutca B [OY, B TOM 4uC/ie U MOC/e YBOJIbHEHUA, [0
JOCTVKEHNA UM BO3pacTa 75 neT.
4.1.14. Tlpn npveme Ha paboTy pabOTHMK [O/MKEH ObiITb 03HakomseH (Mof pacnucky) c
yupeanTelbHbIMU JOKYMEHTAMMW U IOKANbHbIMU NpaBoBbiMK akTaMu OOY, cobnofeHne KOTopbIX
ONS Hero 0653aTeNbHO, a UMEHHO:
Ycrasom AOY, lpaBunamu BHYTpPeHHero TpyAosBoro pacnopsafka, KonnekTuBHbIM TPYAOBbIM
[JOroBOPOM, JlO/DKHOCTHOM WHCTPYKUWER, WHCTPYKUMel Mo oxpaHe Tpyaa, [pasunamu no
TeXHMKe 6e30MacHOCTW, MOXapHOi 6e30NacHOCTN, CaHUTAPHO-TUTUEHUYECKUMU W ApYrUMK
HOPMAaTMBHO-MpPaBoBbIMK akTamn AJOY.
4.2. OTKa3 B npueme Ha paboTy
4.2.1. 3anpeliaetcd O0TKasblBaTb B 3aK/OYeHUW TPYLOBOro AOroBopa XeHwuHam no mMoTuBam
CBA3aHHbIM C 6EPEMEHHOCTbIO U HAaNNUYMeEM AeTei.
3anpelaetca O0TKasblBaTb B 3aK/IH0OYEHWUW TPYLOBOro LOrosopa paboTHMKaM , NpUriaweHHbIM B
NMCbMEHHON hopme Ha paboTy B MOpsAKe MepeBofa OT APYroro pabotoaartens, B TeUeHUE OHOr0
MecsLa Co fHA YBO/IbHEHUA C NPEXHero mecta paboTbl;
4.2.2. Mopbop 1 paccTaHOBKA KagpoB OTHOCUTCA K KOMNETEHUUN agMuHUCTpauun 4OY,
aflMUHUCTpaLMa A0/MHKHa 060CHOBaTh (MOTUMBMPOBATL) MPUUUHY CBOEro OTKasa B 3aK/toyeHue
TPYAOBOro A0rosopa, O0TKa3 aAMUHUCTPaUUM B 3aKNOYeHUe TPYLOBOro JOrosopa MOXeT 6bITb
ocrnopeH B cyaebHom nopsaake (TK P® cT1.64)

4.3. TlepeBop Ha apyryto paboTy.

4.3.1. TepeBof paboTHMKa Ha Apyryt paboTy, CBA3aHHYK C BbIMNO/HEHWEM paboThbl, He
COOTBETCTBYHOLWEN CneunanbHOCTU, KBanuukauum, JOMHKHOCTUM NGO C M3MEHeHMeM pasmepa
3apabOoTHOM nnaTbl, NbFOT WU APYrUX YCNoBwWiA Tpyfa, 00YCNOBAEHHbIX TPY/AOBbIM [A0rOBOPOM,
NPOM3BOAMNTCA TONLKO C MUCbMEHHOrO cornacusa paboTHMKa.

4.3.2.MepeBof Ha apyryto paboTy B npegenax ogHoro AOY odopmaseTcs LONONHUTENIbHbIM
cornaweHweMm K TPyAOBOMY [OroBOpY, MPMKA3sOM PYKOBOAWTENHA, Ha OCHOBaHWW KOTOPOro
fenaeTcs 3anucb B TPYAOBOM KHMKKe paboTHMKa (3a WCK/IHOYEHWEeM C/ly4vyaeB BPEMEHHOr0
nepesoja).



4.3.3.TepeBos, Ha [Apyrylo paboty 06e3 cornacvMa paboTHMKA BO3MOXEH /fUWbL B Caydasx,
npefycMOTPEHHbIX CT. 72.2 TK PP

4.3.4. 3aKoH 006A3bIBaeT PYKOBOAUTENSA MepeBecTy paboTHMKA C ero corfacus Ha Apyryro
CT. 73 TK P® ( B COOTBETCTBUN MEAULMHCKOIO 3aK/IHYEHMNSA)

4.3.5. PykoBoguTenib He MOXeET 6e3 cornacua paboTHMKa NepemMecTUTb ero Ha gpyroe pabouee
MecTo B TOM Xe OY B cnyyaax, CBA3aHHbIX C U3MEHEHUAMU B OpraHusalun BoCnuTaTe/ibHO-
o6pas3oBaTesnibHOro npouecca n Tpyaa (M3MeHeHue yucna rpynr, KoJM4ecTso BOCMUTAHHUKOB,
BOCNMTaTe/IbHO-06pa3oBaTe/ibHbIX NPOrpaMm v T.4.) U KBaIUPULNPYIOTCA KaK U3MEHEHUE
CYLLECTBEHHbIX YCNOBUIA Tpyfa.

4.3.6. OO0 M3MEHEeHUMN CYLLECTBEHHbIX YCNOBUI TpyAa paboOTHUK [LO/MKEH OblTb MOCTaB/leH B
N3BECTHOCTb 3a ABa MecsLa B MMCbMEHHOM BUfe.

4.4. TpekpaleHme TPYyLOBOro gorosopa (KOHTpakTa).
4.4.1. TlpekpalweHue TpyfoBOoro paorosopa (KOHTpPakTa) MOXET WMEeTb MeCTO TOJIbKO Mo
OCHOBaHWMAM, NPeJyCMOTPEHHbLIM 3aKOHOAATE/IbCTBOM.
4.4.2. PabOTHUK UMeeT MpaBO PacTOPrHyTb TPYAOBOW [0roBop (KOHTPAKT), 3aK/OYEHHbI Ha
HeonpefeneHHbIN CPoK, Npeaynpeans 06 3TOM afMUHUCTPaLMIO MUCbMEHHO, 3a ABe Hegenn [pu
pacToOpXeHWn TPYyAOBOro [Orosopa Mo  YBaXWUTeflbHbIM  NPUYUHAM, MPefyCMOTPEHHbIM
[EeNCTBYIOLWMM 3aKOHO4ATeNbCTBOM, afMUHUCTPaLMA MOXEeT pacTOprHyTb TPYAOBOWA AOroBop
(KOHTpaKT) B CPOK, 0 KOTOPOM MPOCUT PaboTHUK.
HeszaBMcMMO OT NPUYMH npekpalleHns Tpyaosoro gorosopa (KOHTpakTa) agMuHuctpaums AOY
o6s3aHa:

n3patb Npukas 06 yBOSIbHEHUN pabOTHUKA C YKa3aHWeM cTaTby, & B HEOOXOAMMbIX Cliyvasax U
nyHkTa (4actm) ctatbm (man) 3akoHa P® "O6 o6pasoBaHMM", NOCAYXMUBLUEW OCHOBaHWEM
npekpaLeHnsa Tpy40BOro A0roBsopa;
- BblaTb PabOTHUKY B IeHb YBOJIbHEHMA O(OPM/IEHHYIO TPYAOBYH KHUXKY
- BbINMATUTb PAabOTHUKY B A€Hb YBOJIbHEHUS BCE NMPUYMTAIOLLMECA eMY CYMMbI.
4.4.3. lHEM YyBO/MIbHEHUS CUMTAeTCs NOCNeLHUIA feHb PaboThl.
4.4.4. 3anucy 0 NpuUYMHax YBOJIbHEHUA B TPYAO0BYIO KHUXKY AO/DKHbI MPOU3BOAUTLCA B TOYHOM
COOTBETCTBMM C (DOPMY/MPOBKAMU [eACTBYIOLLEr0 3aKOHOAaTeNbCTBaA.
Mpn NonyyYeHUn TPYLOBOW KHMXKKWU B CBA3M C YBOSIbHEHWEM PabOTHMK pacnmncbiBaeTca B INYHOIA
KapTouyke opMbl T-2 1 B KHUTE yyeTa ABVMIKEHUIA TPYAOBbIX KHVKEK W BKNAAbILLIEA K HUM.

5. PABOYEE BPEMA N BPEMA OTAbIXA

5.1. B yupexpaeHun 5-gHeBHas paboyas Hefens ¢ ABYMS BbIXOAHbIMW AHAMWU - cy660Ta K
BOCKpEeCeHbe.

5.2. Hauano pa6oTtbl B JOY - 6.30, okoH4YaHMe - 18.30.

5.3.MpofomKNTENbHOCTL paboyero gHA BCeX paboTHMKOB OnpefensieTcs rpaukoM CMEHHOCTH, B
KOTOPOM YKas3blBatOTCA Yacbl paboTbl U nNepepbiBa 415 OTAbIXa, NpueMa nuwm paboTHUKammn (15
BocnuTaTenei - 36 4yacoB B Hefent0, agMWHWUCTPATUBHO-XO03SMCTBEHHOIO M 06CNYXXMBAIOLLENO
nepcoHana - 40 yacoB B Hefleso)

ALMUHUCTPALMSA YUPeXEHNA OpraHM3yeT yyeT paboyero BpeMeHU M ero Mcnosib3oBaHWEe BCEMU
paboTHMKaMU yupexieHus. B cnyyae HesdBKU Ha paboTy no 60n1e3Hu paboTHMK 0653aH U3BECTUTb
aAMUHUCTPaLMI0O  KaK MOXHO paHblle, a Takxe npeAcTaBUTb  INCTOK  BPEMEHHON
HeTPYA0CNOCOOHOCTM B NEPBbLIA AeHb BbIX04a Ha paboTy.

pamkn paboTbl YTBEPXKAAOTCA PYKOBOAMTENEM YUPEXAEHUA W NpeaycMaTtpuBaloT Bpems
Hayana u OKoHYaHuA paboTbl, NepepbIB 414 OTAbIXa U NMUTaHUA.

pabe

5.4.MnTaHne BOCMMTaTeNeil opraHuM3yeTcs BO BpPeMsA CHa feTeil. [pyrux COTPYLHUKOE

nepepbiBe A5 OTAbIXA U NMprema ML K.
5.5.FpynnoBomy nepcoHany 3anpewjaeTcs; 0CTaBNATb AeTeil 6e3 NpucMoTpa, U OCTaBNATb paboTy

A0 Npuxofa, CMeHsAwLWero paboTHMKa. B cnyyae HesBKM CMEHAIOLWEro BOCMMTaTeNb 006513aH
Co06LWNTL 06 3TOM aAMUHUCTPALMN.
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5.6. TpoA0/MKUTENBHOCTb EXEr0AHOT0 0TMYyCKa paGOTHNKOB YCTaHAB/MBAETCS B COOTBETCTBUU C

[JeNCTBYIOLWMM  3aKOHOAATeNbCTBOM. OuepefHOCTb MPefOCTaBNEHUSA €XerogHbiX OTMNYCKOB
yCTaHaB/IMBAETCA afMUHUCTpaLMein ¢ yyeToM, He06X04MMOCTM 06ecrnevyeHns HOpManbHOro xona
paboTel AOY B TeueHue Bcero roga. I'pagMk OTNYCKOB COCTAB/AeTCSA 3aBefYyHOLWMM He Mo3jHee,
YyeM 3a [iBe HeAenv L0 HACTYM/IEHMSA KaneHAapHoro roja n coobuuaercs paboTHMKaM Moj PoCnuch.
ALMUHUCTpaLMA yBefoMIseT paboTHMKA O Havase OTNycKa Mof POCMUChb He MOo3JHee, YeM 3a [Be
Hejenu Lo ero Havana.

YacTb €XerofHoro onjavyMBaemMoro OTMycKa, MpeBblllatollas 28 KaneHAaapHbIX [AHeR, no
NMUCbMEHHOMY 3asB/IEHUI0 PYKOBOAMTENSA MOXeT ObiTb 3aMeHeHa [eHEeXHOW KomMneHcauuei no
COrnacoBaHU €O CNy>X60i ynpaBneHWA MepcoHasioM >KeNe3HoW [Joporn B COOTBETCTBMU CO
cTatbeit 126 TK P® u npu yBOoNbHEHUN PabOTHUKA.

EXerogHblli OTNYCK [AO/MKEH OblTb MEPEHECEH WAW NPOASIEH: NPU  BPEMEHHOM
HeTPyAoCnoco6HOCTM, pabOTHMKA;, NpU  BbIMNOAHEHWM PaBOTHUKOM TrOCYAApPCTBEHHbLIX WK
001 eCTBEHHbIX 0643aHHOCTEN
5.7. Bocnutatenam un apyrum paboTHUKaM 3anpeLLaeTcs:

- W3MEeHATb M0 CBOEMY YCMOTPEHUIO rpaimk CMEHHOCTH;
- W3MEHATb M0 CBOEMY YCMOTPEHMUIO MNaH 3aHATUNR;
- CcoKpawartb NPOAO/HKUTENBHOCTL paboyeil CMeHbl;
- onasfblBaTb Ha paboTy M 0CTaBNATbL paboyee MecTo 6e3 NPpUCMoTpa;
- y[LanaTb BOCMUTAHHUKOB C 3aHATUS,
- 0TAaBaTtb AeTel MuaM B HETPe3BOM COCTOAHUN U feTAM Ao 16 nieT;
- OTNycKaTb AeTel OAHNX MO NPockbe poauTenei;
- 0TfaBaTb He3HaKOMbIM NnLaM 6e3 npesynpexaeHns poauTenei;
- KpuyaTtb Ha geTeil M 6UTbL MX, a TaKXKe OCKOpONATb IMYHOE AOCTOMHCTBO BOCMUTAHHWUKOB, UX
poAuTenNel, Y1eHOB TPYAOBOr0 KONIEKTUBA.
5.8. 3anpeluaetcsa B paboyee BpeMms:
- OtBnekaTtb paboTHMKOB AOY OT UX HENOCPeACTBEHHOI pPabOThl, BbI3biBaTb WM CHUMATb A4
BbINO/IHEHUS 06LLEeCTBEHHbIX paboT, cO3biBaTb COOpPaHUs, 3acefiaHns U BCAKOro poja CoBeLlaHus
Mo 06LLLECTBEHHbIM fenam.
3anpewaercs;
- MPWCYTCTBOBaTbL MOCTOPOHHUM NMLaM B rpynne 6e3 paspelleHmns 3aBeflyoLero;
- [enaTb 3aMeyaHue paboTHMKAM B NPUCYTCTBUMN LeTel;
- nocewarb rpynnsl U gpyrue nogpasgeneHns JOY KOHTPONUPYHOWUM M Apyrum opraHam 6e3
CMEHHOI1 00yBW 1 B BEPXHEN oaexae;
- MPOBOAMTL paboTy C TPYLOBbLIM KO/IIEKTMBOM 6e3 corsiacoBaHus ¢ 3asegyrowum 40OY;
- BXOAUTb B Fpynny nocfie Hayana 3aHATUA. TakuM NpPaBOM MOJSIb3YeTCA TOJIbKO PYKOBOAMTENb
AOY v ero 3aMecTuTenb;
- flenaTb nejarornyeckum paboTHUKAM 3aMedaHue Mo NMoBOAY WX paboTbl BO BpeMs MpoBefeHUs
3aHATUA.
- TPOMKO pasroeapusatb U LWYMETb B KOpUAopax;
- KYpUTb (B NOMELLEHUAX U HA TEPPUTOPUN YUpexLeHuns)

6. MOOLWPEHWNA 3A YCMNEXW B PABOTE
6.1. 3a [0OOpPOCOBECTHbIA TpyA, 00pas3L0BOe BbINOMHEHME TPYLOBbIX 0053aHHOCTENR, ycnexu B
BOCNUTaTe/IbHO-06pa3oBaTeIbHOM MpoLecce, HOBATOPCTBO B TpyfAe W ApYyrue [OCTVKEHUS B
paboTe MPUMEHSAOTCS CNeAyHLLINe HOPMbI NOOLLPEHNS
obbABNeHne 6narofapHocTy;
Bblfaya npeMumu;
HarpaXaeHne LeHHbIM NoLapKoM;
HarpaxgeHne no4yeTHOW rpamoToN.

6.2. NOOLLPEHNS NPUMEHAIOTCS aAMUHNCTPAL e COBMECTHO UM MO COFNAaCOBaHMI C BbIGOPHbLIM

npotcoto3HbIM opraHom AOY; no npeacTaBneHUo TPYA0BOro Konnektuea; Coseta negaroros;
Y/IEHOB aAMUHUCTPaUNN; POLANTENLCKON 06LLECTBEHHOCTMN.



6.3. TloolupeHns 06bABAAKOTCA B MPUKase No 06pa3oBaTeNbHOMY YUYpeX/AeHU, AOBOAATCA A0
CBELEHMA €ro KONNEeKTMBA N 3aHOCATCA B TPYAO0BYH KHUXKY paboTHUKA.

6.4. PaboTHMKaM, yCMewHO U A06POCOBECTHO BbIMOMHSOWMNM CBOM TPY/[AO0Bble 0053aHHOCTH,
NpefoCTaBNATCA B MEPBYHD O04epedb NpeuMMyuliectBa M NbroTbl B 06/1aCTM  COLMANbHO-
KYNbTYPHOTO W >XWIWLWHO-ObITOBOrO 06CNYyXMBaHMA. TakMm paboTHMKamM nNpeaocTaBnsoTCS
TakXXe MpenMMyLLecTsa Npyv NPoABMXEeHMM No paboTe.

6.5.3a 0cobble, TpyAoBble 3acnyrm paboOTHWMKWM NPeACTaBNAKTCA B BblWECTOALWME OpraHbl K
MOOLLPEHNIO, K HarpaxgeHWo opgeHamu, MefansMu, MOYETHbIMU rpaMoTamMu, HarpyaHbIMu
3Ha4yKamu un ap.

7.0TBETCTBEHHOCTb 3A HAPYLWEHWE TPYAOBOW ANCLUUNMNNHBI

7.1. Pa6oTHukm [AOY 06s3aHbl: MNOAYUHATCA aAMWHUCTPAUUKN, BbIMNONHATL €e YyKasaHus,
CBA3aHHble C TPYLOBON [AeATENbHOCTbIO, a TakXe Npukasbl W npeanucaHus, LOBOAMMbIE C
NMOMOLLbIO CMYXKEBHbIX UHCTPYKLUIA MU 06BbSABIEHWUIA.

7.2.PabOTHMKKN, HE3aBUCMMO OT [AO/DKHOCTHOrO MOJSIOXKEeHUs, 065a3aHbl MPOAB/ATL B3aMMHYIO
BEX/IMBOCTb, YBaXXEHWE, TePNUMOCTb, COO6M04aTb CNYXEOHYI0 AUCUUNANHY, NPOJeCcCUOHanbHY0
3TUKY.

7.3. 3a HapylleHne TPy[0BOW ANCLUMNNHDBI, T.e. HEUCMONHEHWNE WU HEeHaA/1eXallee UCMOJHE
No BMHe pabOTHMKA BO3/IOXKEHHbLIX Ha Hero TPyAOBbIX 06583aHHOCTER  (LOKYMEHTHI,
yCTaHaB/MBawlWmne TpyaoBble 0643aHHOCTM  paboTHMKOB JOY, nepeyncneHbl  Bbllle),
aAMUHUCTpaUns Bnpase NPUMeHUTH CReayroLne QUCLUNINHAPHbIE B3bICKAHUS:

- 3aMeuvaHue,

- BbIFOBOP;

- YBOJIbHeHue

7.4. Ons npekpalweHns LeACTBUA TPYAOBOro A0rosopa no MHMUMaTtuee agMUHUCTPaLUn, NoMmMMo
TK P®, MoXeT ObITb NpuMeHeH 3akoH PP «O6 obpasoBaHUM» B 4acTu N.3 CT. 56, a UMEHHO:

1) noBTOpHOE B TeYeHMe rofa rpybo HapyllueHne YcTaBa 06pa3oBaTe/ibHOr0 yupexaeHus;

2) npuMeHeHWe, B TOM Yucfie OLHOKpaTHOe, MeTOA0B BOCMUTAHUA, CBA3AHHbLIX C PU3NYECKUM U
(M) NCUXNYECKMM HaCUINEM HAf JIMYHOCTbLIO BOCMUTAHHMWKA,;

3) nosBneHne Ha paboTe B COCTOAHWUW aANKOrO/SIbHOTO, HAPKOTUYECKOTO0 WAM TOKCMYECKOro
OMNbSAHEHUS.

YBO/IbHEHME TNO HACTOAWMM OCHOBAHUSAM MOXET OCYLEeCTBAATLCA aAMUHUCTpauueid 6e3s
cornacus npodgcotrosa.

7.5.3a 0AMH AWCUMNAMHAPHbLIA NPOCTYNOK MOXET OblTb MNPUMEHEHO TOMIbKO  OfHO
AVcuUNANHApPHOe nan 06LLLeCTBEHHOE B3bICKaHWe.

7.7.NpyMeHeHe  Mep  AWUCUUNAMHAPHOTO  B3bICKAHWA, He MpPefyCMOTPEHHbIX  3aKOHOM,
3anpeLyaeTcs.

7.8.B3biCKaHne A0MKHO OblTb HANOXEHO aaMuMHUCTpauneld JOY B COOTBETCTBMM C €0 Y CTaBOM.
7.9.AncumMnnnHapHoe B3bICKaHME LO/MKHO OblTb HaN0XeHo B MNpefenax CPOKOB, YCTaHOBJ/IEHHbIX
3aKOHOM.

7.10. OucumnnnHapHoe B3bICKaHWe MPUMEHAETCS HeNoCpPeACTBEHHO 3a 06Hapy»
NPoCTynKa, HO He MO3f4Hee O4HOro MecsiLa CO [AHA ero OOHapyXeHus, He cuuTas BPeEMeHWU
60/1e3HN paboTHUKA UM NpebbiBaHUA ero B OTMYCKe. B3biCKaHMe He MOXET OblTb MPUMEHEHO
no3gHee LWECTU MeCsLEB CO [AHS COBEpLUEeHUs MPOCTYyMKa, npu HeobXoAMMOCTU CO6MAEeHUS
WNHTEPEeCOoB BOCMUTAHHWNKOB.

7.11. [0 npuMeHeHMs B3bICKaHWA OT HapyLIWTens TPyAOBOi AWCUMMAWHbLI AO/MKHbI OblTb
3aTpe6oBaHbl 00bACHEHUS B MUCbMEHHOW (hopme. OTKa3 paboTHMKaA AaTb 06bSACHEHUS He
MOXEeT CNYXWUTb MPenatcTBMeM A8 NpUMeHeHua AucunninHapHoro B3biCKaHUA.

Mpukas o0 NpMMeHeHUN AUCLUNAVHAPHOIO B3bICKAHUA C yKasaHWeM MOTWMBOB €ro MnpuMeHeHus
o6baBnsercs (coobulaeTcs) paboTHUKY, MOABEPTHYTOMY B3bICKaHWIO, MO Pacnuncky

3anucb 0 AUCLUMNIMHAPHOM B3bICKaHUM B TPYAOBOI KHVKKE pabOTHMKa He NPOM3BOAMTCA, 3a
NCKNOYEHNEM CNyYaeB YBOIbHEHMSA 3@ HapyLEeHNs TPYAOBOW ANCUUNANHBI
7.12. B cnyu4ae Hecornacus paboTHMKA C HANOXEHHbIM Ha HEro ANCUMMNANHAPHBIM B3bICKAHWEM
OH BrpaBe 06paLlaTbCs B KOMUCCUIO NO TPyA0BbIM cnopam AOY u (unn) B cya.



7.13. Ecnm B TeyeHMe roja Cco AHS HANOXEHWUS AMCLUMNJNHAPHOIO B3bICKAHWUS, PAOOTHMK He
OyZeT NOABEPrHYT HOBOMY  AUCLUUNAWHAPHOMY  B3bICKAHWKO, TO OH  CUMUTAETCA  He
noABepraBWnNMCca AUCLUNINHAPHOM B3bICKAHUIO.

8. TexHnka 6e30nNacHOCTU M NMPOU3BOACTBEHHAA CaHMUTapUS.
8.1. Kaxpabli paboTHUMK 06s3aH cobnogate TpeboBaHUS MO TeXHWKe 6Ge30macHoOCTU U
NPOU3BOACTBEHHOW CaHUTapuu.
8.2. PyKoBOANTENMN YupexaeHUii o6pa3oBaHus Ana obecneyeHus Mep Nno oxpaHe Tpyfha LO/DKHbI
PYKOBO/ZCTBOBATLCA OTpac/ieBol nporpammon «lMepBooyepegHble Mepbl MO YNYUYLIEHWUIO YCNO0BUIA
N oxpaHbl Tpyga Ha 1996 - 1997 rogbl», TWNOBLIM MOJMIOXKEHWEM O Mopagke 06yyYyeHUs
NMPOBEPKMW 3HAHWUI MO OXpaHe TpyAa PYKOBOAWUTENE U CNEeLnanucToB YUpeXxaeHUn, npeanpuaTunii
cuctembl 06pa3oBaHusA. [lonoXXeHnem O MNOPSALKe paccnefoBaHus, ydyeta U 0(hOpMIIeHUA
HecyacTHbIX CNy4yaeB C BOCNUTaAHHUKaMy B cucTeme 06pa3oBaHus P®, yTBepXAeHHbIX MPUKasom
MwuHucTtepctea obpasoBaHus P® ot 23.07.96 r. Ne 378 «O6 oxpaHe Tpyga B cucteme
obpas3oBaHusa Poccuiickoi ®epepaunmn». NON0OXKEHMEM O pacc/iefoBaHUM U y4yeTe HeCcYacTHbIX
cnyyaes Ha npomussoacTtee oT 11.03.99 r. Ne 279.
8.3.Bce paboTHukn [OOY, BKA4Yas pyKoBoauTenein, 06s3aHbl NPOXOAUTL  06y4eHMe,
WHCTPYKTaX, MPOBEPKY 3HAHMI MNpaBui, HOPM W WHCTPYKUWA MO TeXHWKe 6e30MacHOCTU B
nopsgKe 1 B CPOKW, KOTOPble YCTAHOBNEHbI AN OnpeAe/ieHHbIX BUA0B paboT u npodeccuii.
8.4. B uensx npeaynpexneHWs HecyacTHbIX CAy4vyaeB U NpPOgecCMoHaNbHbIX 3ab60/eBaHui
[O/DKHBI CTPOrO BbIMOMHATLCA 06LWMe M CreunanbHble NpeannucaHns no TexXHUKe 6e3onacHocTw,
OXpaHe XW3HW 1 300pOBbA AeTel, AelcTByOLWeEro ana gaHHoro AOY, ux HapylleHue BfeYyeT 3a
co60i NpuMeHeHWe Mep B3bICKaHWA, NPefyCMOTPEHHbIX B M. 7 HACTOALLUX NpaBui.



